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1. O01mue moJI0KeHHA

1.1. Tomoxxenne o mopsiake BenaeHwsl odummanbHON cTpaHuisl BKonrtakrte, OIHOKIACCHUKH B
counanpHOM cetu (nanee — IlonokeHue) permamMeHTHpyeT IpaBWila W HOPSAJOK CO3JaHUS,
opopmiienust u BeneHus odummansHoi crpanuibl MBJIOY «JIC Ne418 r.YUensiOuncka» (manee —
opranuzaius) B connasibHoi cetn BKonrakre 1 OnHOKIACCHUKH.

1.2. Tlomoxenwe pa3paboTaHO B  COOTBETCTBUUM C  (eAepaqbHBIM ¥ PETHOHAIBHBIM
3akoHo1atesbecTBOM Poccuniickoit denepannu, B TOM YUCIIE:

o @epnepanbHbIM 3aKOHOM OT 29.12.2012 Ne 273-D3 «O6 obpazoBanuu B Poccuiickoit
Oenepauuny;

o  ®epepanpHbiM 3aKk0HOM OT 09.02.2009 Ne 8-D3 «O06 obecnieueHnn JOCTyNa K HHHOPMAIIH
0 JIeSITEJIbHOCTH FOCY/IapCTBEHHBIX OPTAaHOB M OPraHOB MECTHOT'O CaMOYIPABICHUS;

o IlocranosnenueM IlpaBurensctBa oT 31.12.2022 Ne 2560 "O6 yrBepxaenuu [Ipasun
pa3MelieHus] TOCYJapCTBEHHBIMM OpraHaMM, OpraHaMM MECTHOTO CaMOYIpPAaBJIEHUS H
MOJIBEJIOMCTBEHHBIMH OpraHU3alMsIMU  WH(OpMAIMM Ha CBOMX OQUIMATBHBIX CTpPaHUIIAX,
MOJIyueHUs: JlocTyna K MHpoOpMaluu, pa3MelaeMoll Ha OQUUUANbHBIX CTpaHUlaX, U
OCYILIECTBJIICHUS B3aUMOJEUCTBUS C MOJIb30BaTENIMU UHPOpMAIMEel Ha OQUIMATBHBIX CTpaHHUIaxX
C WCHOJIb30BaHUEM HH(PPACTPYKTYpHI, obecredynBaromed HHOOPMAITMOHHO -TEXHOJIOTHIECKOE
B3aUMOJICHICTBUE  HMH(POPMALIMOHHBIX  CHCTEM,  HUCHOJBb3YEMbIX Uil  IPEIOCTaBJICHUS
TOCYJapCTBEHHBIX ¥ MYHHUIIMTIAIBHBIX YCIYT M UCIOJHEHHS TOCYAapPCTBEHHBIX M MYHHUITUTIATBHBIX
GbyHKIMI B A7eKTpoHHOU dopMme, npeaycMoTpeHHo DenepaibHbIM 3akoHOM "OO opraHuzanuu
MPEAOCTABJICHUS] TOCYJAapCTBEHHBIX W MYyHUUMIAIBHBIX ycuayr"', u IlpaBui B3aumMoaeucTBUS
OopUIMAIBHBIX CaliTOB M  O(UUUANBHBIX CTpaHUl] C ¢eAepalbHOH  ToCylapCTBEHHON
nHpopManmoHHo cucremMord "EmuHBIN MOpTam rocyJapcTBEHHBIX M MYHHUIIUMAIBHBIX YCIYT
(byHKIMI)", BKITIOYast TpEOOBAHUS, IPEIBABISIEMbIC K TAKOMY B3aUMOJICHCTBUIO"

e Pacnopsoxenuem Ipasurensctea PD ot 02.09.2022 Ne 2523-p. O6 onpeaeneHun
BKonrakre 1 OAHOKIACCHMKM B KayecTBE MH(DOPMALMOHHBIX CHUCTEM M (WJIM) MPOrpaMMm JUis
AIIEKTPOHHBIX BBIYUCIUTENBHBIX MAIIMH, UCIOJIB3YEMbIX I'OCYAapCTBEHHBIMH OpraHaMH, B TOM
gucne cygamu, CyneOnbiM nenaprameHToM nipu BepxoBHom Cynme Poccuiickoit deneparum,
BKr0OYas ynpabiienusi CyaeOHoro aemnapramenta mpu BepxosHom Cyne Poccuiickoit denepanuu B
cyobektax Poccuiickoit @enmepauuu, a TakKe OpraHaMH MECTHOTO CaMOYIpaBJeHUS,
OpraHu3alUsMH, T[OJBEIOMCTBEHHbBIMH TOCYIapCTBEHHBIM OpraHaM U oOpraHaM MECTHOTO
caMoyTpaBleHUS, s CO3/1aHusl O(PUIMATBHBIX CTPAHUI]

1.3. B [lonoxeHuun UCTOIb3YyIOTCS CIAEYIONINE TEPMUHBL:

e oduuuanpHas cTpaHuna (rocnabiuK) — TMepcoHalbHas CTpaHUI]A OpraHu3alud B
couuansHoii cetu BKonTtakre u (mnm) OOHOKIACCHUKH, CO3/aHHAsh OpraHu3alue u
coJieprkamiasi HHPOPMAIIHIO O €€ IeATEIbHOCTH;

e TI0JIB30BATEIb — TpakAaHWH ((PU3MUECKOE JHUI0), OpraHu3anus (FOPUAHYECKOE JIUIIO),
oOlIecTBEHHOE O0BEAMHEHHE, OCYIIECTBISIONINE MOUCK HMH(OpMALUMU O AESITeIbHOCTU
OpraHu3aIui;

e KOMMEHTapuil — COOOIleHHE TOJB30BaTENd B rocnabiauke, colepsKaliee BOMpoc, 3ampoc,
MIPEUI0KEHUE UITH Kallo0y;

e KOHTEHT — COBOKYMHOCTb TEKCTOBOM, Tpaduueckoil, BU3yallbHOH, ayauo- WU BHUAEO
nH(MOpMaIIUU, UCTIONH3YEMOH Il HANIOJHEHHS TOCIa0InKa.

2. llean rocnadanka

2.1. BcectopoHHee ocBelieHHE pabOThl W MOMYJSIpU3alMsl JESTEIBHOCTH OpraHu3allui,
OTICpAaTUBHOE JOBEJCHHE JIO0 TMOJIb30BAaTENeH AaKTyalbHOW CHPAaBOYHOW W HMHOW HHQOpMANHMH O
NEeSATEIbHOCTH OPraHU3alUU.

2.2. VYBenuveHHe TMyTe KOMMYHHMKAIIMH C OOYYarOIIMMHCS, WX POAUTEISAMHU (3aKOHHBIMH
MIPEJICTAaBUTENSIMH ) U MTHBIMU 3aWHTEPECOBAHHBIMHU MOJIb30BATEIISIMHU.



2.3. JloCcTynHOCTb Ui [0JIb30BATEJIEH, B TOM YHCIE C OTPAHUYEHHBIMU BO3MOKHOCTSIMU 3/10pPOBbS,
MOJTy4eHUs1 UH(POPMALIUHU O ACATEIbHOCTH OPTraHU3aIHH.
2.4. ®opMHupOBaHUE NOJIOKUTEIBLHOTO UMH/DKA OpPraHNU3aIly B 00pa30BaTeIbHOM COOOIIECTBE.

3. Co3naHue ¥ KOHTPOJIb rocnadIuKa

3.1. Co3nmaer, BeeT U KOHTPOJIUPYET (PYHKIIMOHUPOBAHHUE TOCIA0JIMKA OTBETCTBEHHBIN PabOTHHK,
Ha3HAYaeMBbIH PYKOBOJHMTEIEM OpPraHU3aIHH.

3.2. OTBeTCTBEHHBIH, ykazaHHbIN B myHkTe 3.1 [lonoxenus:

e CO3/A€T W BEJIET, B TOM YHCJIC HAMOJIHSAET KOHTEHTOM, TOCIIa0JIMK OpraHu3allny;

e MOJEpPHpPYET KOMMEHTApUHU U COOOLICHHUS B TOCIIA0IUKE, B TOM YHCJIE pa3MENIaeT OTBETHI;

e o0ecreunBaeT 3alUIIEHHOCTh AKKAYHTOB TroCralbinKa, B TOM YHCIE NMPUHUMAET MEpHI,
HaTpaBJCHHbIE Ha o0ecrieyeHrue OE30MacHOCTH JaHHBIX W Ha 3allUTy aKKayHTa OT
HECAHKIIMOHUPOBAHHOTO JIOCTYTIA;

e pa3pabaTblBaeT KOHTCHT-TUIAH MyOJMKalMii H yTBEPXKIAET €ro y pPYKOBOJWUTEIS
OpraHu3aInmg;

e KOHTPOJIUPYET CBOEBPEMEHHOCTh IMPENOCTaBICHUS WH(MOPMAIMOHHBIX MaTepUAIOB
OTBETCTBEHHBIMH JIMIIAMH JUTS CO3IaHUSI KOHTEHTA TOCTIA0JINKa;

e ocymecTBiIsieT 0TOOp MH(POPMAIUH ISl TOCTIabMKa M3 OHJIAH W O(IaiflH MCTOYHHKOB,
obecrieunBaeT Mpu HEOOXOIMMOCTH KOPPEKTUPOBKY TEKCTOB, (hoTorpaduii, BUaIeOo;

e OTBEYAET 3a JOCTOBEPHOCTH, IPABOMEPHOCTh M aKTyaIbHOCTh KOHTEHTA, Pa3MeNaeMoro B
rocrna0iukKe;

e MOHHTOPHUT TIOKa3aTelld, XapaKTEePHU3YIOIIHe KadecTBO MaTepHajoB Ha OQUIHATBHON
CTpaHHUIlle, UX AaKTYaJIbHOCTh M BOCTPEOOBAaHHOCTb - YpPOBEHb BOBJICUEHHOCTH, OXBaThl
MyOJUKaIKii, ypOBEHb aKTUBHOCTH, KOJUYECTBO IMyOJMKAIui, KodpduimeHt onoopeHus,
Y OpraHu3yeT Mephl MO MOBBIIICHUIO 3TUX MOKa3aTesei.

4. IIpaBuia opopMieHus rocnadJanKa

4.1. OdunmanbHasi cTpaHWIlAa OpPraHU3allUd HMEET KOPOTKOE JIAKOHMYHOE HaWMEHOBaHHE 0e3
ab0peBuatyp (JOIMycKaeTcs WCHOJIB30BaHUE OOMICYNOTpeOUMBIX ab0peBHUaTyp, 3a KOTOPHIMH
ClieAyeT HaWMMEHOBaHWE oOpraHu3anuu). HauMeHoBaHWe  OQUIMANIBHOW  CTpaHHIBI  HE
JIOJDKHO COJIEPKATh UCKITFOUYUTEIIEHO MTPOITUCHBIC CHMBOJIBI.

4.2. OdunuanpHas CTpaHUIA OPTaHU3AIUMN MMEET BH3yaJbHOE O(OpPMIICHHE, KOTOPOE BKIIOYAET B
ceds:

a) OCHOBHOE W300paxeHHe O(UIMAIBHOW CTPAHUIIBI, BBITOJHAOMEE (QYHKIMHA BHU3YyaJbHOU
uneHTuduKanuu (aBarap);

0) o00y0kKy oduuuanbHONW cTpaHulbl (mUpokodopMaTHOe H300pakeHHe, pa3MellaeMoe Haj
OCHOBHOM MH(pOpMaIKeH o(UIIMAIIBHON CTPaHUIIbI);

B) omucaHue O(UIMAIBLHOW CTpPAHMIBI, COJEp)KAIICe OCHOBHYI HWH(OpMamHi0 00 opraHe u
OpraHu3aIuy;

r') MEHIO O(DUIIUAILHON CTPAHMIIBI, BKIIOYAIOIICE CCHIJIKU, OMMCAHUS U IpaduvecKkue N300paKeHUs
(00moxKHM) A7 yI0OCTBa HABUTALIMU TIOJB30BATENCH.

4.3. MeH1o ounmanbHON CTPaHUIIBI JOTKHO COJIEPKATh:

e CCBUIKY Ha D3JeKTpoHHYIO ¢opmy Ilnardpopmbr oOpaTHOW CBA3M AN MOAAYU
MOJIb30BaTENsIMU COOOIIEHUH M OOpallleHuil B OpraHbl M OpraHu3alii, oOpabOTKU U
HaIpaBJICHUs OTBETOB Ha TaKWe COOOIIEHHS U OOpallleHusi OpraHaMu M OpraHU3aIUSIMU U
COOTBETCTBYIOIIYIO OOJIOXKKY IMMyHKTa MeHI0. Pa3Meriaetrcs nepBbIM MyHKTOM MEHIO;

e CCBUIKY Ha 37eKTpoHHYI0 (opmy [InmaTrdopmMbl oOpaTHOU CBSI3U IS BBISBICHUS MHEHHS
MOJIb30BaTeNel TpU HWCIOJHEHWH OpraHaMH M OPraHU3allMsIMU CBOUX TOJHOMOYUN
(ocymecTBieHnn (QyHKIUK), B TOM YHUCJIE TOCPEICTBOM TIPOBEIACHHUS OIPOCOB,
TOJIOCOBaHUH © TPOIECCOB YYaCTUs JKHUTENEH MYyHUIUINAIbHOTO oO0Opa3oBaHUS B



MyOJIMYHBIX CIYIIAHUSX, U COOTBETCTBYIOUIYIO OOJIOKKY IyHKTa MEHIO. Pa3memiaercs
BTOPBIM ITyHKTOM MEHIO;
e CCBUIKM Ha KIIOYEBBIC pazleiibl O(PUIMANIBHOW CTpPaHMIBL, COAEpKalre WH(POPMALHUIO
OpraHa Wi OpraHU3aluy B COOTBETCTBHH C TEMAaTHKOM.
4.4. BuzyanbHoe O(OpMIICHHE OCHOBHOTO H300pakeHUs O(UIMAIBHONW CTPaHUIBI, OOJIOKKU
o(HIMATBHON CTPAHUIIBI, TyHKTOB MEHIO JOJDKHO COCOOCTBOBATH MACHTU(UKAIIMH OPraHU3aIuy U
JIETKOMY BOCHPUSATHIO HHPOpMAUU 00 OpraHu3alyu.

S5.11opsinok oTdopa u pa3MenieHusi HHGOpMAaLUT
5.1. Madopmanus, pazMemaemas B rocrabiIvke, J0DKHA OTHOCUTBCS K OJTHOW U3 IBYX KaTeTOpHil:
a) nHdopmanuu o0 OpraHu3alMy U €€ AESITEIbHOCTH, B TOM UHCJIE€ HaMMEHOBAaHHE OpraHH3al|H,
MOYTOBBIM  aj7pec, ajapec JJIEKTPOHHOM IOYThl, HOMeEpa Teie(OHOB CIPABOUYHBIX CIYXKO,
nH(popMaIuo 00 OpUITHATEHOM CaiTe OpPraHU3aIUH;
0) uHyr0 HMHpOpPMAIMIO, B TOM 4YHCJIE O JEATEIbHOCTH OpraHM3aluii C y4eToM TpeOoBaHUM
3aKOHOJATEIbCTBA.
5.2. Pa3memaemas B rocrnabnuke HHQOpMAIMs COOTBETCTBYET MPUHIUIIAM JOCTOBEPHOCTH,
MOJIHOTHI U BocTpeOoBaHHOCTU. WH(popmalus pazmeniaercs ¢ y4eToM 0COOEHHOCTEH U MHTEPECOB
[IEJICBOM ayTUTOPHUH, OMNpenesseMbIX opraHuzanued. He pomyckaercs pasmenieHHe B KayecTBE
nyonukanuii uHGopManuu O0€3 MpeaBapUTEIBHONW MPOBEPKH HA JOCTOBEPHOCTH, JOPAOOTKH H
ajlanTanuy.
5.3. Undopmarus, pasMeniaemass B TocnabiauKe, MOXKET COJep»KaTh MaTepuansl B (opmare
BHJICOPOJIMKA, TeKcTa, doTorpaduii, nzoOpaxkeHuil, uau m1odoM apyrom ¢opmare, JTOCTYITHOM B
COIIMAJILHOM CETH.
5.4. OTBercTBEeHHBIN, yKa3aHHBIN B MyHKTE 3.1 TloyioKeHUs, WM WHOW OMpENeIeHHBIN paOOTHHK
TOTOBUT MaTepUalbl U pa3MeIIaeT UX B roCraliuKe B COOTBETCTBUH C KOHTEHT-TIJIAHOM.
5.5. Uudopmarnus, pazmeniaemasi B rociabiivke, He JOJDKHA!

e HapylaTh aBTOPCKOE MPaBo;

e COJep>KaTh HEHOPMATHUBHYIO JIEKCHKY;

e HapylaTh Y€CTh, JOCTOUHCTBO U JICJIOBYIO PEIyTALMIO PU3NYECKUX U IOPUINYECKUX JIHII;

e HapylaTh HOPMBI JEHCTBYIOLIETO 3aKOHOIaTEIbCTBA U HOPMBI MODAJIH.

6. YacToTa 1 NepuOAMYHOCTH pa3MelieHusi uHGopmMauuun

6.1. Nudopmanus, npeaycMoTpeHHas MOAMYHKTOM «a» myHKTa 5.1 TlomoskeHusi, 0OHOBISETCS HE
Mo3/iHee MATH pabouuX JHEH CO JHS U3MEHEHHs COOTBETCTBYIOIIMX JAHHBIX.

6.2. Nudopmarnus, npearycMOTpeHHasi MOAMYHKTOM «0» myHkTa 5.1 IlonoxkeHus, pazmeriaercs c
MEPUOTUYHOCTHIO HE PeXkKe TPEX pa3 B HENEINIO.

6.3. HTepBaibl MeX 1y MyOIMKAIUSIMU COCTABISIOT HE MEHEE IBYX YacOB.

6.4. Bpemst nmyOnukaiuii BBIOUpaeTcs ¢ y4eTOM aKTyallbHOTO BPEMEHHU Ui ayJIUTOPUU U BAKHOCTH
nHpomnoBoaa.
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